
Nguyen Phuong Linh 

Mai Dich, Cau Giay, Hanoi 

M: 0332686xxx 

Email: nguyenphuonglinh@gmail.com 

20
th

 February, 2025 

Dear (Hiring Manager’s Name) ……………………………………… 

Through the information posted on the website, I learned that your 

company is recruiting for the position of ……….. With the skills and 

experience I have accumulated, I believe this position is a good fit for 

me. 

I graduated with a Bachelor's degree in ……… from [Your University]. 

Although I am a recent graduate, during my four years of study, I have 

been equipped with all the necessary knowledge to serve the job 

effectively. 

I sincerely hope to have the opportunity to discuss how my skills align 

with your company's needs. Thank you very much for considering my 

application. I look forward to the opportunity to contribute to the success 

of your company. 

Sincerely thank you! 

Nguyen Phuong Linh 

  



  

  

  

  

 


